
Adding/Using My Portfolios in ICE 
 

The ICE application allows you to enter, save and review your model 
portfolios for different objectives as “My Portfolios.” 
 
Click on Clients& Portfolios from the ICE home page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click on My Portfolios 

 
From this point you will see 5 different risk based folders ranging from 
conservative to aggressive.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click on the risk tolerance that this portfolio meets and then press New 
Portfolio. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Enter the name for your Model portfolio.  The value is probably best left at 
$100.  This will allow you to easily see the dollar and percentage split 
among asset classes.  Press Save & Go to Portfolio Builder. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Now you will build the model portfolio.  Click on Click Here to Add Assets 
into portfolio. 

 
 
Add your recommended assets Click Update Portfolio and Close 

 
 



Enter the percentage held to each asset Press Save. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Now you will be able to use your model portfolio with clients.   
Remember that in order to use a model portfolio for a certain risk 
tolerance (like Growth and Income), your clients objective must fit the 
same profile. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



After creating a new portfolio for your client you will be left to a blank 
portfolio builder.  Click on the fourth button from the left (copy 
recommended portfolio for objective) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Select the model portfolio that you would like to use for this client. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Your model portfolio is now available under your client’s name and 
account. 

 
 
 
 
 
 
 
If you have any questions about this or any other feature of ICE please 
contact AdvisoryWorld. 
 

tech@advisoryworld.com  |  818-999-0015 


