
Importing Portfolios into ICE via CSV 
 

 
Build a new portfolio in ICE.  If you plan on splitting the portfolio by % then 
enter a value.  If you plan on using number of shares or summing values of 
the assets then simply leave at $100.  Press Save & Go to Portfolio Builder. 



 
Click “Click here to add securities from CSV file.” 



 
You have the option of either downloading an editable Excel File or a 
blank CSV file.  Let’s take a look at the Excel file first. 



 
This file shows a sample using tickers, CUSIPS and values in dollar amount.  
You have the flexibility to enter dollar amounts, number of shares or 
percentage of the portfolio in the value column.  All columns to the right 
of Value are optional (i.e. taxes etc.).  You can simply enter your positions 
into this spreadsheet and then save it for import. 



 
Press File Save As and then choose the CSV format. 
 



 
Now let’s take a look at the CSV template. 



 
This file is blank in nature.  You can enter your positions, similarly to the 
Excel file, and then save it for importing. 



 
After saving the file in CSV format, browse to its location.  You next task is 
to select the nature of your Value column.  Now select how you’d like to 
classify the securities… if 1 or more of the securities does not have the 
classification selected you will be prompted to make a change at a later 
screen. 
 



 
Finally you can determine whether or not you’d like to use the security 
returns vs. the asset class returns for the portfolio.  You can also define that 
you’d like to use asset class history if products do not go back further than 
a specified range by entering a number of months.  *If you do not 
subscribe to the security databases then asset class returns will 
automatically be used.  Press Continue when done. 
 



 
The securities for import list will result.  You have the option to delete or 
change any of them.  After making any necessary changes press Import. 



 
The Portfolio Builder now displays all of the assets. 
 
 
If you have any questions regarding this or any feature of ICE please feel 
free to contact us. 
 
-Team AdvisoryWorld 
818-999-0015 
support@advisoryworld.com 


