
 
Click on Advisor Reports.  You will need to Export both the Master Client 
Information and the Client Holdings reports. 



 
Choose Export 
 



 
Choose File Save As and select file type CSV 
 

 
Press Yes 
 
Repeat the process for both files. 
 



 
Login to ICE and click Import Data 
 

 
Click on Import Next to Albridge Solutions 



 
Press Run 
 

 
Enter your ICE username and password, select CSV Import as Data Source 
and browse to the appropriate files.  Press Continue. 
 



 
Select the Clients that you’d like to Import and press Import. 
 

 
Press Close 
 



 
Your Client’s, their accounts and positions are now in ICE. 
 
 


